Berkeley Unified School District
Complaint Procedure for Parents, Residents and Students

T™sform "7 cessisavai' '’
complaint against any Berkeley Unified School L.trict po.icy, practice, procedure or empl
omy lai
20 to the next appropriate step, the site administrator (principal). Sei th e
~procea 8.

“ r any Berkelev parent resident r student who wishes t initiate a
. Th

¢ Tt s approp:” te

t shall attempt to-resolve the complaint at Step 1. If not applicable or possible, the complainant may

Write the nature of the complaint. (This should be a description in your own words 0 " @ grounds of your
complaint, including all names, dates and places necessary for a complete understanding of your
complaint.)

I certify that the information I bave given is true and correct.

Complainant’s Signature Date

Form 1, Revised November 92 Previous Editions of the form dated 10/88 are obsolete and should not be used.

(Owver)



Step L. ,
[ P If this complaint is against a district employee, state the employee's name, site and date this was

discussed with employee. If thi . cc plaint is against a District policy, practice, or procedure, state
the name(s) of employee(s) you have contacted to resolve the issue prior to this written complaint.
Please include site(s) and date(s) disct e

Employee(s) Date(s) discussed
Site(s) Site Administrator o
Step 2. The site administrator (principal) shall con{:rw" "/ 1" : Date of conference

. —. 2 parties within three (3) working days of receipt of the

wrilten complaint.

Results of the meeting?

If the complaint was not resolved at Step 2, it may be filed with the Associate Sup ©~  d  ~ The
Associate Supc * tendent shall confer with the complainant within ten (10) working days of the
conference with the site administrator.

If the complaint is not resolved at this conference, the Associate Superintend  *«" ™ enda
respc  , in writing, to the complainant within five (5) working days of the conference.

‘Step - .

I°t" : complaint was not resolved at Step 3, the Date response fil * w1 “uperintendent
Superintendent shall then confer with the complainant
w' ' five (5) working days of the response from the

Associate Superintendent.

If the complaint was not resolved at this conference, th : S n " itendent h: " respond to the
complainant, in writing, wit " ive (5} working days of their conference.

Stf‘ ' 5,

If the complaint w srts olved at Step 4, the [ Date respon: * filed with the Board of Education

Board may hold a hearing on this complaint
within fifteen (15) working * ys of the receipt

of the response from the Superintendent.

The hearing will be held in Closed Session, with the public and press exclu ™ d. All parties
involvi * will be informed of the time, date and place of the hearing.

Form 61, Revised Noven - _ {back)



